~ BOCONG THUONG CONG HOA XA HO1 CHU NGHIA VIET NAM
TRUONG CAO PANG CONG THUONG Déc lap — Tu do — Hanh phite
THANH PHO HO CHi MINH

S6: 474%/QP-CBCT

Tp. H6 Chi Minh, ngay 03 théng 12 nam 2019

QUYET PINH
Ban hanh Quy dinh vé ho se, sd sach trono dao tao trinh do trung cap. trinh
dd cao ding ciia Truong Cao dang Cong Thuong thanh phd Ho Chi Minh

HIEU TRUONG TRUONG CAO PANG CONG THUONG TP. HO CHI MINH

Cin ctr Luat Gido duc nghé nghiép ngay 27 thang 11 nam 2014;

Can ctr Thong tu s6 46/2016/TT-BLDTBXH ngay 28 thang 12 ndm 2016
cua B truong B¢ Lao dong — Thuong binh va X& hoi Quy dinh vé Diéu 18
trudng cao déng;

Can cir Théng tu s6 23/2018/TT-BLDTBXH ngay 06 thang 12 nam 2018
cta BY truong Bo Lao dong — Thuong binh va Xa héi Quy dinh vé hd so, sb
sach trong dao tao trinh d¢ trung cap, trinh dd cao dang;

Cén ctr Quyét dinh so 2043/QD-BCT ngay 06 thang 03 nam 2015 cua Bo
truong Bo Cong thwong vé viéc quy dinh chic ning, nhiém vy, quyén han va co
cdu tb chirc ctia Trudong Cao ding Cong thuong thanh phd HS Chi Minh;

Xét @& nghi ctia Phé Giam dbc Trung tam Khao thi va Bam bao chét luong,

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay Quy dinh vé& hd so, sb sach
trong dao tao trinh do trung cip, trinh d cao dang cta Trudng cao dang Cong
Thuong Thanh phé H6 Chi Minh.

Pidu 2. Quyét dinh nay c¢6 hiéu luc thi hanh ké tir ngay 03/12/2019.

Piéu 3. Cac Phong, Khoa, Trung tam, co s0 Quang Ngii trong qué trinh
thuc hién Quy dinh nay, néu cé khé khan, vudng mac hodc phat hién nhing
diém méi phat sinh, c6 trach nhiém phan dnh kip thoi vé Ban Giam hiéu dé
huéng dan hodc bd sung, diéu chinh cho phu hop./.

HIEU TRUONG

Noinhin:
- Nhu biéu 3;
- Luu: VT, TCHC.

TRUONG
CAODANG
c0iiG THUONG



BO CONG THUGNG CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG CAO PANG CONG THUONG Péc lap - Tu do - Hanh phiic
THANH PHO HO CHi MINH

QUY DINH

Vé ho so, so sach trong dao tao trinh do trung cap, trinh do cao ding
(Ban hanh kém theo Quyét dinh s6: .3F4%/2019/0D-CDCT ngay 03 thdng 12
nam 2019 cia Hiéu truéng Truong Cao dang Cong thuong TP. Hé6 Chi Minh)

Chwong 1
QUY DINH CHUNG

Piéu 1. Pham vi diéu chinh va ddi twong ap dung

1. Quy dinh nay 1a vin ban cu thé héa cdc quy dinh cua Théng tu sb
23/2018/TT-BLDTBXH, ngay 06 thang 12 nim 2018 cta Bd truong B6 Lao
dong — Thuong binh va X& hdi quy dinh v& hd so, sb sach trong dio tao trinh do
trung cap, trinh d6 cao déng.

2. Quy dinh nay ap dung cho céac don vi truc thudc Truong Cao ding
Cong thuong TP. Hb Chi Minh (goi tat 1a Truong) va céc co s gido duc, doanh
nghiép, co quan, td chirc (sau day goi 14 don vi), c4 nhan c6 nhu ciu lién két dao
tao v6i trudng va tat ca giang vién co hiru, thinh giang cta Truong.

Piéu 2. Giai thich tir ngi
Trong Quy dinh nay, cac tir ngir dudi day duoc hiéu nhu sau:

1. “Ho so, so sdch trong dao tao” 1a cac loai van ban, tai liéu, biéu mau,
s0 sach toi thi€u dugc truong, giang vién, can bd quan ly sir dung trong viéc to
chirc, quan ly dao tao trinh dg trung cap, trinh do cao dang.

2. “Hb so, s6 sdch dién tir trong dao tao” 1a céc loai van ban, tai lidu, biéu
mau, sd sach tdi thiéu duoc quan ly, su dung bﬁng may tinh hoac céc chuong
trinh may tinh va co thé in, trich xuét duéi dang van ban, biéu mau, sb sach giéy.

3. “Tin hoc héa hé so, sé sdch trong dao tao” duoc hiéu la viéc tmg dung
cong nghé thong tin vao thiét ké, quan ly, st dung, luu trit hd so, biéu mau, s6
sach trong dao tao trinh do trung cip, trinh d6 cao dang.




Piéu 3. Quy dinh chung vé ho so, sb sach trong dao tao trinh dg trung
cap, trinh d6 cao ding

1. Hé so, sb sach trong dao tao trinh d6 trung cép, trinh dé cao ding nham
muc tiéu thuc hién tot viéc to chiic, quan ly hoat dong ddao tao trinh dé trung cép,
trinh d6 cao dang, gop phan bao dam, nang cao chat luong dao tao.

2. Hb so, sb sach trong dao tao trinh dé trung cip, trinh db cao déng phai
bao dam tinh thong nhét, khoa hoc, thuc tién; thuén tién trong quan ly va su
dung.

3. Céc loai hd so, sb sach trong dio tao trinh d6 trung cép, trinh do cao
dang bao gom: Hb so, sé sach danh cho truong va hd so, s6 sach danh cho giang
vién theo quy dinh tai cac Piéu thude Chuong II, Chuong III ctia Quy dinh nay..

. ~, Chuwong I .
HO SO, SO SACH DANH CHO TRUONG

Diéu 4. Chuong trinh dao tao

1. Chuong trinh dao tao thé hién duoc muc tiéu dao tao trinh d trung cép,
trinh dé cao déng; quy dinh chuén kién thuc, k¥ nang cua hoc sinh, sinh vién sau
khi tt nghiép; pham vi va cAu triic ndi dung, phuong phap va hinh thirc dao tao;
céch thirc dénh gia két qua hoc tAp dbi voi timg md dun, tin chi, mén hoc, tung
chuyén nganh hoic timg nghé va timg trinh db.

2. Chuong trinh dio tao dugc quy dinh tai Théng tu s§ 03/2017/TT-
BLDTBXH, ngay 01/03/2017 cta B truéng B6 Lao dong — Thuong binh va Xa
hoi vé quy trinh xay dung, thim dinh va ban hanh chuong trinh; t6 chirc bién
soan, lua chon, thim dinh gido trinh dao tao trinh d6 trung cép, trinh d6 cao
dang; Quyét dinh sb 509/QD-CDCT ngay 05/09/2019 cta Hidu trudng Truong
Cao dang Cong thuong TP. H5 Chi Minh vé viéc ban hanh quy trinh xay dung,
thim dinh va ban hanh chuong trinh dio tao trinh d6 cao ding Trudmg Cao déng
Céng thuong thanh phé H Chi Minh.

3. Chuong trinh dao tao dugc thuc hién theo cac biéu mau tai cac Phu luc
kém theo Quyét dinh sb 509/QP-CDCT ngay 05/09/2019 cua Hiéu truéng
Truong Cao dang Cong thuong thanh phé H6 Chi Minh.

Piéu 5. Ké hoach dao tao

1. Ké hoach dao tao 1a van ban cu thé héa chuong trinh dao tao, thé hién
toan bo thoi gian, hoat dong ciia chuong trinh dao tao; xdc dinh thoi diém bat
dau va két thic cia mdi hoc ky, ndm hoc, khoa hoc; thoi gian, thoi lugong dao
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tao cac moén hoc, moé dun, tin chi phtt hgp véi chuong trinh dao tao; thoi gian

dao tao ly thuyét, thuc hanh, thuc tap; ké hoach va to chirc cac hoat dong thi,
bao vé chuyén dé, khoa luén t6t nghiép; thoi gian thi hét moén hoc, md dun, thi
tt nghiép; thoi gian nghi he, 1 tét, khai giang, bé giang; thoi gian hoc tap ngoai
khoa va mot sé noi dung khéc tuy theo ting nganh, nghé.

2. K& hoach dao tao duoc tich hop thuc hién theo biéu méu tai Phu luc
cua Chuong trinh dao tao va Phu luc 1.

Piéu 6. Tién a9 dao tao

1. Tién d6 dao tao 1a k& hoach thé hién tém tit toan b tién d6 thuc hién
ndi dung hoat dong cua timg 16p hoc cua trudng theo timg tudn, timg théng
trong thoi gian clia mot nam hoc, lam co so cho viée xdy dung thoi khoa biéu
hoc tap. Tién do dao tao cua trudng dugc xay dung cin clt vao chuong trinh dao
tao va ké hoach dao tao.

2. Tién do dao tao duoc thuc hién theo biéu mau tai Phu luc 1.

Piéu 7. Thoi khoéa biéu

1. Thoi khoa biéu 1a loai ké hoach ghi chép thoi gian hoc tép cu thé cho
tmg ngay trong tuan cla timg 1dp hodc cua tung chuong trinh dao tao. Thoi
khoa biéu co thé én dinh trong mot hoc ky hoac mot nam hoc.

2. Thoi khéa bidu tao duge thyc hién theo biéu mau tai Phu luc 2.

Picu 8. So6 1én 16p |

1. 86 1én 16p 1a loai sé dung dé theo dbi toan bd qua trinh hoc tép va két
quéa hoc tdp cia hoc sinh, sinh vién va giang day cua giang vién trong toan khoa
hoc dbi véi timg 16p hoc.

2. Sb 1én 16p bao gdém céc thong tin nhu: Lép hoc, khéa hoc, nganh/nghé
dao tao, ndm hoc; danh sich giang vién tham gia giang day mén hoc/ mé dun;
danh sach giang vién lam cong tac cb van hoc tép; danh sach hoc sinh, sinh vién;
ndi dung co ban cua tung budi hoc, ngay hoc theo thoi khoa biéu da dugc phé
duyét.

3. 4 1én 16p duoc thyc hién theo biéu mau tai Phu luc 3.

Diéu 9. S6 quan Iy hoc sinh, sinh vién

1. Sé quan 1y hoc sinh, sinh vién 14 s& ghi chép, theo d&i vé hoc sinh, sinh
vién.

2. Nbi dung sb quan 1y hoc sinh, sinh vién bao gdm: So yéu ly lich, két
qua rén luyén cua hoc sinh, sinh vién theo timg ky hoc, ndm hoc, khoa hoc.
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3. 86 quan ly hoc sinh, sinh vién dugc thuc hién theo biéu mau tai Phu luc 4.
Piéu 10. S6 theo ddi dao tao tai doanh nghiép

1. Sb theo d&i dao tao tai doanh nghiép 14 s6 ghi chép cac hoat dong dao
tao tai doanh nghi€p cua tung nhom, timg 16p.

2. S6 theo dbi dao tao tai doanh nghiép bao gdm cic ndi dung nhu:
Nhom/16p hoc, khoéa hoc, ngélnh/nghé dao tao, nam hoc; danh sach nguoi hudng
dan thuc hanh, thuc tap; danh sach giang vién tham gia giang day, quan ly hoc
sinh, sinh vién; danh sach hoc sinh, sinh vién; ndi dung thuc hanh, thuc tap; két
qua thuc hanh, thuc tdp ctia hoc sinh, sinh vién va cac ndi dung khac co lién
quan tdi dao tao tai doanh nghiép.

3. SO theo d&i dao tao tai doanh nghiép duge thuc hién theo biéu mau tai
Phu luc 5.

Piéu 11. S6 cﬁp b‘fmg tot nghiép

1. Sb cAp bang t6t nghiép 1a loai sb theo ddi viée cAp bang tot nghiép cho
hoc sinh, sinh vién sau khi tét nghiép. S6 cip bing tét nghiép duoc thuc hién
theo Thong tu sb 10/2017/TT-BLDTBXH ngay 13/03/2017 ctia B6 truéng Bo
Lao dong — Thuong binh va X& hoi quy dinh v& mAu bang tot nghiép trung cép,
cao déng; in, quan 1y, cAp phét, thu hdi, hay bo bang tét nghiép trung cap, cao
ding va Quyét dinh s6 507/QB-CBCT ctia Hiu trudng Truong Cao dang Cong
thuong TP. Hd Chi Minh ban hanh Quy ché in, quan 1y, cip phat, thu hdi, hiy
b bang t6t nghiép trung cip, cao déng.

2. Sb clp bang tét nghiép duoc thuc hién theo biéu mAu tai Phu luc 6.

Chwong 111
HO SO, SO SACH DANH CHO GIANG VIEN

Piéu 12. Ké hoach giang day

1. K& hoach giang day 1a ké hoach cu thé dbi véi timg mén hoc, mé dun
trong timg hoc ky va nam hoc ciia giang vién theo thoi khéa biéu da duge phé
duyét.

2. K& hoach giang day phai dwogc thé hién rd nhitng ndi dung chinh nhu:
Thtr tu bai giang, tén bai giang, s6 gi0, thoi gian thyc hién & tirg 16p, thiét bi,
dd dung day hoc cho bai hoc.

3. K& hoach giang day duoc thuc hién theo biéu mau tai Phu luc 7.



Piéu 13. Giso an

Gi4o an la ké hoach giang day cua giang vién cho ndi dung giang day.
Gido an trong dao tao trinh do trung cép, trinh d9 cao déng bao gom:

1. Gido 4n ly thuyét la ké hoach giang day cta giang vién dbi voi noi
dung giang day ly thuyét.

2. Gido 4n thuc hanh 1a k& hoach giang day cia giang vién déi voi néi
dung giang day thuc hanh.

3. Gido 4n tich hop 1a ké hoach giang day cua giang vién d6i voi ndi dung
giang day tich hop gitra 1y thuyét va thuc hanh.

4. Gido 4n duoc thuc hién theo cdc biéu mau tai Phu luc 8.

Diéu 14. S6 tay gidng vién

1. Sb tay giang vién la s ghi chép clia giang vién trong qua trinh quan ly
giang day trén 16p hoc. N6i dung s6 tay giang vién phan anh ké hoach hoc tap va
cc qué trinh dién ra trong trién khai ké hoach hoc tdp mén hoc/mé dun ma
giang vién tham gia giang day.

2.S6 tay giang vién dugc thuc hién theo biéu mau tai Phu luc 9.

Didu 15. Bing ghi diém

1. Bang ghi diém 13 van ban ding d& theo doi, danh gia két qua hoc tép
cua hoc sinh, sinh vién; ghi diém ctia hoc sinh, sinh vién.

2. Bang ghi diém dugc thuc hién theo biéu miu tai Phu luc 10.

. ] Chuang | A% . o
XAY DUNG, SU DUNG, QUAN LY HO SO, SO SACH

Piéu 16. Trach nhiém xay dung, st dung, quan ly hd so, so sach trong
dao tao trinh d9 trung cip, trinh d9 cao ding

1. Phong Quan ly Pao tao:

a) Chu tri, phdi hop v6i cac Khoa t6 chirc xdy dung chuong trinh dao tao,
ké hoach dao tao, tién d6 dao tao, thoi khoa biéu, sb theo ddi dao tao tai doanh
nghiép, bang ghi diém dbi voi cac 16p dao tao tdp trung va s& cAp bang tot
nghiép (tt ca cac 16p).

b) Trinh Hiéu truéng phé duyét chuong trinh dao tao, sd cép bang tbt
nghiép. Khi co didu chinh, bd sung, cip nhat chuong trinh dao tao, phong Quan
ly dao tao trinh Hiéu trudng phé duyét trudc khi ban hanh.
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¢) Chdm nhét 03 tuan trudc ngay bat dau ndm hoc hodc hoc ky, phong
Quén ly dao tao trinh Hiéu truong hodc Pho Hiéu truong phu trach phé duyét
céc loai hd so, sb sach: K& hoach déo tao; Tién d6 dao tao; Thoi khoa biéu; S6
theo doi dao tao tai doanh nghiép.

d) Quan 1y va luu trit vinh vién béng van ban gidy va dién tir d6i véi cac
loai hd so sb séch: Chuong trinh dao tao; Sé cip bang tot nghiép.

€) Quan ly, luu trit dién tir it nhat 05 ndm ddi véi cac loai hd so, s6 séch:
K& hoach dao tao; Tién d6 dao tao; Thoi khoa biéu; Sb theo ddi dao tao tai
doanh nghiép.

2. Phong Pao tao thuong xuyén

a) Xay dung chuong trinh dao tao, ké hoach dao tao, tién dd dao tao, thoi
khéa bidu, sb theo ddi dao tao tai doanh nghiép, bang ghi diém d6i véi cac 16p
dao tao lién thong.

b) Trinh Hiéu truéng phé duyét chuong trinh dao tao. Khi cé diéu chinh,
bd sung, cap nhét chuong trinh dao tao, phong Péo tao thudng xuyén trinh Hiéu
trrong phé duyét trudce khi ban hanh.

¢) Chdm nhét 03 tudn truéc ngay bat ddu niam hoc hoic hoc ky, phong
Pao tao thudng xuyén trinh Pho Hiéu truong phu trach phé duyét cac loai hé so,
sb sach: K& hoach dao tao; Tién d6 dao tao; Thoi khoa biu; S6 theo ddi dao tao
tai doanh nghiép. '

d) Quan 1y va luu trit vinh vién bing van ban gidy va dién tir d6i véi ho
s0, s0 sach: Chuong trinh dao tao.

e) Quan ly, luu trit dién tur it nhét 05 nim dbi véi cac loai hé so, so sach:
Ké hoach dio tao; Tién dd dao tao; Thoi khéa biéu; Sb theo ddi dao tao tai
doanh nghiép.

3. Phong Céng tac Hoc sinh — Sinh vién

a) Xay dung S& quan 1y hoc sinh, sinh vién.

b) Cham nhét 03 tudn trude ngdy bat dadu nam hoc, phong Cong tac Hoc
sinh — Sinh vién trinh Phé Hiéu truéng phu trach phé duyét S6 quan ly hoc sinh,
- sinh vién.

¢) Quén ly va luu trit dién tir it nhat 10 nam d6i v6i S6 quéan ly hoc sinh,
sinh vién.

4. Trung tdm Khao thi va Pam bao chét luong

a) Xay dung Sb 1én 1op.




b) Cham nhét 03 tudn trudc ngay bat diu ndm hoc, Trung tAm Khao thi va
Pam bao chét lugng trinh Phé Hiéu trudng phu trach phé duyét S6 1én 16p.

¢) Quan 1y va luu trit dién ti it nhét 05 nam doi véi S 1én 16p.
5. Cac Khoa va co s& Quang Ngii

a) Can ctr ké hoach xay dung, diéu chinh chwong trinh dao tao ctia Nha
truong, Khoa chu tri, phdi hop cac bén lién quan thyuc hién xay dung, diéu chinh
chuong trinh ddo tao theo quy dinh; Quan ly, luu trlt vinh vién ban gidy va dién
tr @61 v6i chuong trinh dao tao thudc Khoa quan ly.

b) Pu timg hoc k¥ huéng dan, don dbc giang vién hoan thanh hd so, s6
sach cua giang vién;

¢) Phé duyét céc loai hd so, s sich clia giang vién.

d) Thuong xuyén tb chire kidm tra hd so, s6 sach clia giang vién.

3. Giang vién

a) Xay dung ké hoach giang day, gido 4n, s6 tay gidng vién.

b) Chdm nhét 02 tuin trudc ngay bat dau giang day, giang vién tham gia
giang day moén hoc, md dun trinh Trudng khoa phé duyét cac loai hd so, sd séch:\

Ké hoach giang day; Gido é4n; A
=i
¢) Quan 1y, luu trit dién t it nhét 05 nam ddi véi céc loai hd so, s sécbl;‘?
Béng ghi diém; K& hoach giang day; Gido 4n; S tay giang vién.
. Chwong V.
DPIEU KHOAN THI HANH

Diéu 17. To chirc thye hién

1. Truéng cac don vi truc thudce c6 trach nhidm phé bién, quan triét Quy
 dinh nay dén toan thé vién chirc, nha gido trong don vi dé trién khai thyc hién.

2. Trung tdm Khao thi va Dam bao chét luong c6.trach nhiém tham muu,

gitp Ban Giam hiéu xdy dung ké hoach hang nim vé thanh tra, kiém tra viéc
thuc hién Quy dinh.




Phu luc 1

_ BO CONG THUONG CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CAO DANG CONG THUONG Péc 1ip — Tw do — Hanh phuc
THANH PHO HO CHi MINH
KE HOACH PAO TAO VA TIEN PO PAO TAO NAM HOC ................. S
Tuﬁn TO01 | TO2 | TO3 | TO4 | TOS | TO6 | TO7 | TO8 | TO9 | T10 | T11 | T12 | T13 | T14 | T15
Ngay
duong lich
Am lich
Lop ...
Hoc ky Trinh do dao tao Hoc tap On thi Thi Noi dung khac Ghi chu
I
I1
He

Cic ngay nghi 18 va tét:
. Ngay .... thang ... nam .....
HIEU TRUONG PHONG QUAN LY PAO TAO




Phu luc 2

BO CONG THUONG
TRUGNG CAO PANG CONG THUGNG
THANH PHO HO CHI MINH
PHONG QUAN LY PAO TAO

THOI KHOA BIEU
Hoc k¥: «...... = NEM hQC: ..coeeenerrninenansen
MAE SO7 oo EAIL covereeeeoeecereeseee s sssseeenssiesseenne
1270212 | R Dién thoai: c...oovvveeiiiiiieasieesecsi e
Ma MH Tén MH Nhém ;‘g S§TCHP | Lép TTH | Thé | TBD | ST S{;ﬁ Phong Théi gian hoe Ghi chi
Luuy:

Ma MH: M Mén Hoc, NMH: Nhém Mén Hoc, STC: 86 Tin Chi, STCHP: 86 Tin Chi Hoc Phi, TTH: Tiét Thuc Hanh, TBD: Tuan bat dau, ST: 86
Tiét




Phu luc 3

BO CONG THUONG
TRUONG CAO PANG CONG THUONG TP. HCM

SO LEN LOP

Trinh do dao tao:
Nganh:

L6p/Ma s6 16p:
Hoc ky:

Néam hoc:

Tp. H6 Chi Minh — Niam

10




DANH SACH GIANG VIEN THAM GIA GIANG DAY

TT

Ho va tén giang
vién

S6 giv
giang
day

Don vi
cong tac

Email

Dién thoai

10

11




DANH SACH CO VAN HQC TAP

TT

Ho va tén

Don vi cong
tac

Email

Pién thoai

10
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DANH SACH HQC SINH, SINH VIEN

=
-

Ma so
hoc sinh, Ho va tén Email Dién thoai
sinh vién

—
o




BANG GHI TOM TAT NOI DUNG GIANG DAY

Ngay l1én So gio
Tén mon hoc : g B s z. & s
: lop Toém tit ndi dung bubdi day, S6 sinh I
; = a2 i 3 i
Ly Thue | Kism kitm tra viem cd o tén sinh vién vang mat F‘hu’ ky
P i mat/si giang vién
thuyét | hanh tra s&
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Phu luc 4

BO CONG THUONG
TRUONG CAO PANG CONG THUONG TP. HCM

QUAN LY HOC SINH, SINH VIEN

Quyén so:

Trinh d0 dao tao :
Khoa :

TP. Hd Chi Minh — Nam
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TT

Ma so HS,
SV

Ho va tén

Gidi tinh

Nam | Nir

Negay
sinh

Noi

sinh

Ton
giao

H khiu thwing tri

KQRL

KH

10
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Phu lue 5

BO CONG THUONG
TRUONG CAO PANG CONG THUONG TP. HCM

THEO DOI DPAO TAO TAI DOANH NGHIEP

Trinh d0 dao tao:
Nganh/nghé déo tao:
Lép/nhém:

Khoa:

Néam hoc:
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DANH SACH NGUOI HUONG DAN THUC HANH, THU'C TAP

TT

Ho va tén

S6 gior
huong
dan

Pon vi cong tac

Dién thoai, email

10
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DANH SACH GIANG VIEN THAM GIA GIANG DAY
VA QUAN LY HQC SINH, SINH VIEN

TT

Ho va tén gidng vién

Pon vi cong tac

Pién thoai, email

10
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DANH SACH HOQC SINH, SINH VIEN

-
=

Mai s6 HS, SV

Ho va tén
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KE HOACH THU'C HANH, THU'C TAP

-
-

Ho va tén

Noi dung

Chir ky nguoi
HD/giang vién
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TRUONG CAO PANG CONG THUONG
THANH PHO HO CHI MINH

BO CONG THUONG

Khéa hoc:
Hinh thitrc hoc: ’ '
Quyét dinh cong nhan tot nghiép so .... ngay .... thang .... nam

Phu lue 6

SO GOC CAP BANG TOT NGHIEP CAO PANG/TRUNG CAP

. | Nguot
. £ So6 vao .
.| Hpva | DB »| Nam | Xép M2 gbe e .
S6 | .. 7 ~..| thang | Qué | Gidéi | Dan E Nganh/nghé % ..z, | hiéu z bang Ghi
tén nguoi N , : . Quac tich . tot loai tot - cap 1 "
2 6 h nam quan tinh toc dao tao nohigo | nohié bang bhne TNva | cha
£R sinh EUep | ISP | Ty = | ghiro
TN n
ho tén
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TP. Hb Chi Minh, ngay .... Thang ..... nim
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TRUGNG CAO PANG CONG THUONG
THANH PHO HO CHI MINH

Tén mon hoc:
So tiet:
Ho va tén giang vién:

Phu luc 7

KE HOACH GIANG DAY
—Nam hoc: 20 ....—20

......

Hinh thic t6 chire day hoc
, . So gio
N Tong s6 . , Thiét bi, dd
L Ten bal glang tibt/gio | Ly | Bai | Thao | Thwchanh thi| Tuhot O] yigy | dung day hoe
= = 5 nghiém, rén nghién =t
thuyet | tap | ludn A p tra
nghe,... curu
1
2
. ) o Thénh phé H6 Chi Minh, ngay ... thang.... nam ..
TRUONG KHOA TRUONG BQ MON GIANG VIEN
Noi nhin:
- Khoa quan ly GV;

- Phong Dao tao (néu co yéu cau);
- TTKT%DBCL (néu c6 yéu ciu);
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Phu luc 8

BO CONG THUONG
TRUONG CAOPANG CONG THUONG TP. HCM

SO GIAO AN
LY THUYET

MBI HDG:. sisuisssisanmvenmumaisssersyessyrens

| < o Ame—— KI08: coveonrasisusiisns
- Ho va tén giang VIEN: ..ccceerseneescnscses

DEM NOT? ssssssssansuisisssssasssonsassensyonsons
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" Chuong s6: ......... Tén chuong:
Tén bai:
Thoi gian thuc hién:
Muc tiéu cua bai:

Sau khi hoc xong bai nay nguoi hoc c6 kha nang:

Y R O —
= KPP RHARG: ...
% . DIV MRS snsscnnssmipmeimvn s A S R R S SRS TR

Po diing va phuong tién day hoc:
- May vi tinh:
- Projector:
- Vit that:
- M0 hinh:
- Mo phong:

I. On dinh 16p hoc: Thoi gian:

........................................................................................................................

........................................................................................................................

I1. Thuc hién bai hoc:

------

......

Hoat dong day hoc .

a8 = B Thoi

1T N0i dung Hoat dong Hoat dong gian
cua giang vién cia sinh vién

1 | DAn nhap

(Goi mé, trao déi phurong
phap hoc, tao tam thé tich
cuc cua nguoi hoc....)

-----------------------------------------

2 | Gidng bai méi
( Dé cuong bai giang)

-----------------------------------------

------------------------------------------

.........................................

thiic bai

.........................................




i
H
t

Hoat dong day hoc .
- = = ‘ Thoi
TT Ngi dung Hoat déng Hoat dong ian
ciia giang vién ciia sinh vién
4 | Huédng dan tw hoe |
Ngudn G BB tham | oo s
khao

IIL. Rt kinh nghiém t& chife thy'c hién:
- N¢idung:
- Phuong phdp:
- D6 dimg day hoc:
- Thoi gian:

..................

Tp. H6 Chi Minh, ngay....thdng ....ndm ...

TRU:(”TNG KHOA/ GIANG VIEN
TRUONG BO MON (ky, ghi r3 ho tén)

(ky, ghi ré ho tén)
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BO CONG THUONG
TRUONG CAO PANG CONG THUONG TP. HCM

SO GIAO AN
THUC HANH

MON hOC: ceeeee vevrvnveerecranseeenereseeceneens

Hg w4 160 plang VIEN: swssseovsrssn

TN B8 sosasmmanmsosssensbuyos

Quyén so: ....
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Chuong s6: ......... Tén chwong:
Tén bai:
Thoi gian thuc hién:
Muc tiéu cua bai:

Sau khi hoc xong bai nay nguoi hoc ¢é kha nang:

e JRIBBRETY . invsmnimsmnbinsmeonsiinismmmme numpomet A8 SR ARG SR T RS SRR
R ——————————
= WLED? ....ooncommmmmessmsmaseammmmsssmssamassmsssse o st s B RS S G598

D6 dung va trang thiét bi day hoc:
- May vi tinh:
- Projector:
- Vit that:
- Mo hinh:
- Thiét bi:
- Nguyén vat liéu:

.............................................................................................

.............................................................................................

..............................................................................................................................

..............................................................................................................................

I1. Thye hién bai hoc: Theoi gian: ... phut

Hoat dong day hoc
TT Noi dung Hoat dong Hoat dong
ciia giang vién cia sinh vién

1 | Din nhip

(Goi mé, trao déi phiong
phdp hoc, tao tdm thé tich
cuee cua nguoi hoc....)

.........................................

2 | Hwéng din ban diu
(Huong dan cong nghé; Phan
cong vi tri luyén tdp)

................................................

3 | Huéng dan thuwong xuyén
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TT Noi dung

Hoat dong day hoc

Hoat dong
clia gidng vién

Hoat dong
cua sinh vién

Thoi
gian

(Huéng ddn hoc sinh, sinh
vién rén luyén dé hinh thanh
va phat trién kj nang)

4 | Huéng dan két thic
(Nhéan xét két qua rénm
luyén, luu y cdc sai sot va
cach khdc phuc, ké hoach
hoat dong tiép theo)

.........................................

-----------------------------------------

-----

5 | Hwéng din tw rén luyén

......................................................................

Nguﬁn tai liéu tham

........................................................................................

| khio

IIL Rit kinh nghiém t& chic thyc hién:

- Noidung:

- Phuong phdp:
- Thoi gian:

- Khac:

TRU:(")'NG KHOA/
TRUONG BO MON
(ky, ghi vé ho tén)

TP. H6 Chi Minh, ngay....thang ...

29

GIANG VIEN
(ky, ghi v ho tén)

........



BO CONG THUONG
TRUONG CAO PANG CONG THUONG TP. HCM

SO GIAO AN
TiCH HQP

MO HOCS ooneeeesesssisnsssasisassassersssnssmnans
LiAD: snmesoemvesennen Khoa: ..eeeeeeeeeceneenes

Ho va tén giang VIEN: ..eeveeeessereracsons

MBI HOG! emenenmmmisssssisssssbsasasaimonsnssnsi

Quyén sb: ....
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Chuong so: ......... Tén chuong:
Ten bai:
Thoti gian thuc hién:
Muc tiéu cia bai:

Sau khi hoc xong bai nay nguoi hoc ¢é kha néang;:

= KECR HRIEC: ...
5 WY IS seomunerson o snnss s e S R S A AT SRS TS
= TRALAQD: ...

Pd dung va trang thiét bi day hoc:
- May vi tinh:
- Projector:
- Vit that:
- MO hinh:
- Thiét bi:
- Nguyén vit liéu:

Hinh thirc t6 chire 16p hoc:

I. On dinh 16p hoc: Thoi gian:
II. Thuc hién bai hoc: Thoi gian: .... phut
Hoat dong day hoc Thoi
TT Noi dung Hoat djng Hoat djng gian
ciia giang vién ciia sinh vién | (phat)

1 | Din nhip

(Goi mé, trao déi phwong phdp
hoe, tao tém thé tich cwc cia
nguoi hoc....)

.....................................................

2 | Giéi thiéu cha dé

(Gidi thiéu noi dung chu dé
can giai quyet yéu cau ky
thudt, tiéu chuan kién thicc kj
nang)

.........................................

.........................................

3 | Gidi quyét vin dé

(Huong dén hoc sinh rén luyén
dé hinh thanh phat trién nang
Iy trong sw phéi hop ciia thay)

.........................................




Hoat dong day hoc Thoi
TT Néi dung Hoat dong Hoat dong gian
] cua giang vién cuia sinh vién | (phut)
4 | Két thiic yén’dé
- Cung ¢0 kién thuc
- Cling ¢ ky néng ren luyén
(Nhdn xét két qua rén luyén,
luu y cdc sai sot va cdch khac
phuc, ké hoach hoat dong tiép
theo)
5 | Hudtg QAHTERGE =~ | s avsssvanans | s
I1L. Rit kinh nghiém t6 chife thye hién
SR 11 17—
v PREOTE PRAD: -.mis-ssisisvivassisssossass
o TROI Blary wwwswscnsmsumspeospieses
. Thanh phé Ho Chi Minh, ngay....thang ...nam .......
TRU:O’N G KHOA/ GIANG VIEN
TRUONG BQ MON (ky, ghi ¥3 ho tén)

(ky, ghi rd ho tén)
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BO CONG THUONG
TRUONG CAO PANG CONG THUONG TP. HCM

SO TAY GIANG VIEN

Ho va tén ZIAng VIEN: .ecererenseccsesseseres

WA DQC: ..ucsssssismsmsminssnsssesssmmmsrenssssne

Quyén so: ...
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THONG TIN VE KHOA ............
1. Trinh d6 dao tao:

2. Nganh/nghé dao tao:
3. Moén:

DANH SACH HOQC SINH, SINH VIEN VANG MAT TREN 20%

)
o

Mai s HS, SV Ho va tén Lép

O[O0 (|| | ||| —

i
<
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PANH GIA QUA TRINH GIANG DAY

Y thirc hoc tip

Mirc do tiép

Két qua hoc

1L Lop To chire dao tao Quan ly lop hoc ciia HS, SV tl:;abﬁlsg,lgilfg tip ciia 16p hoe
1
2
3
4
5
6
7
8
9
10
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_ Phu luc 10
TRUONG CAO PANG CONG THUONG

THANH PHO HO CHI MINH
PHONG QUAN LY PAO TAO
BANG GHI PIEM QUA TRINH
Hoc ky: Nam hoc:
Mon hoc/Nhom: S tin chi:
CBGD:
, Piém
STT | MaHS, SV Ho va tén Ngay sinh M3 16p BP.1 | BP.2 | BP.3 | BP.4 | BP.5 | qua | Ghichu
trinh
|
2
3
4
5
6
7
8
9
10

Ngay .... thang ..... nam
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TRUGNG CAO PANG CONG THUONG

THANH PHO HO CHi MINH
PHONG QUAN LY PAO TAO
BANG GHI PIEM MON HOC/HQC PHAN
Nam hoc:
Mo6n hoc/Nhém: Sé tin chi:
CBGD:
_ o o - biem | poa i
STT Ma HS, SV Ho va tén Ngay sinh Ma lop qua thi héc/Hoc
trinh T Wy
phin
1
2
3
4 ”
5
6
7
8
9
10
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